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1. O0mue moI0KeHn st

N3naBaemass HayyHas W ydeOHO-METOJWYECKass JIUTeparypa IOJDKHA

OTpakaTh COBPEMEHHBIC IOCTM)KCHHUS HAyKH, TEXHHKH M 0Opa3oBaHMs, OBITH
BBICOKOKAYECTBEHHOM 1O 0(hOPMJICHUIO M TOJIUTPaQUICCKOMY MCIIOTHCHUIO.

OmTY wMoxer wu3IaBaTh HAy4YHYIO, Y4YEeOHYI0 M METOJIUYCCKYIO

JuTepaTypy, aBTopedeparhl aUCCEepTallMi, MaTepHanbl K IIPEACTOSIIHM

Hay4YHbIM M HAyYHO-TEXHUYECKUM COBCIIAHUAM, KOH(EpPEHIUsAM, a TakxKe
CEMUHApaM, MPOBEJICHUE KOTOPHIX YTBEPKACHO B YCTAHOBICHHOM MOPSIIKE.

2. Buabl nzpanuii

2.1. Hay4yHble u31aHus

Hay4Hoe u3nanue - u31anue, CoeprKallee pe3ybTaTbl HCCIEN0BAaHUN B
00J1aCTH HAyKH, TEXHUKHU M TEXHOJIOTHH.

K HayyHBIM W3aHUSM OTHOCATCS MEXBY30BCKHE TEMATHUYECKHE
COOPHUKHM HAay4YHBIX TpPYIOB, MOHOrpauu; MaTepuaibl CHUMIIO3UYMOB,
KOH(EepeHLIUid, CEMHHApOB, TMPOBOJAMMBIX B COOTBETCTBHM C IUJIJaHAMU
YHUBEPCUTETA, MHUHUCTEPCTB, KOMMUTETOB M BEJOMCTB, COITIACOBAHHBIMHU C
MOuH Ksipreizckoit Pecryonuku.

MoHnorpaguss - HayyHOe WU3JaHWE B BHJAEC KHUIH, COAEpIKallee
BCECTOPOHHEE TEOPETHUECKOE MCCIEOBAHUE OJHOM MpoOJemMbl, TeMbl U
IIPUHAUIEKAIIEE OJTHOMY WJIM HECKOJIBKUM aBTOPAM.

COOpHUK Hay4YHBIX TPYAOB - U3JJaHUE, COAEPIKALIEE PSIJL CTATEN OJHOTO
aBTOpPA, HAYYHBIX TPYAOB HECKOJIBKHUX ABTOPOB WJIM pa3iuyHble O(ULIUATIBHBIE
Hay4Hbl€ U MTHOPMALIMOHHBIE MAaTEPHUAJIBI HA OMPEICIIEHHYIO TEMY.

COOpHHMK Hay4yHBIX TPYAOB HMeEET NpeneibHblii 00beM 10 meyaTHbIX
JIMCTOB U NpenenbHblid Tupax 300 sK3eMIUTAPOB.

2.2. YueOHO-MeToAu4Yeckue u3aanus. Tunbl ydeOHbIX U31aHUI

Jlns obecnedyenust y4eOHOro Ipoliecca By3y HeoOxoauma yudeOHas
TuTEpaTypa — IporpaMMHasi, TCOpeTUuYecKas, MeToIu4YecKasi, THpOpMaInOHHas
(bubnmumorpaduueckas) u mnomymsipHas. IlepBpie Tpu THNAa  HW3JAHUIN
UCTIONIB3YIOTCS B By3€ IIMPOKO W HE HYXKIAIOTCA B JOMOJHUTEIHHOM
nosiciennu. K nndopmarmonnoit muteparype cornmacao ['OCT 7.0-84 otHOCST
oubnuorpaduueckue CITUCKH, oubnuorpaduueckue yKa3aTenu,
oubnuorpaduueckre 0030pel. K momynspHbIM y4eOHBIM HM3JAaHUSM OTHOCST
auTepaTypy i mpodeccopoB M TpeErojiaBaTtesied TEeXHUYECKUX BY30B TIO
nearoruke, ICUX0JI0THH H JIp.

Hwxke npuBeneHbl omnpeaenieHUs] MPUMEHSIEMBIX B Y4eOHOM TMpoliecce
uznanuii. Onpeaenenus cootBercTByoT ['OCT 7.60-90.

1. YueOHOe M31aHMe — W3/IaHUE, COJAEPIKAIEE CHCTEMATH3UPOBAHHBIC
CBEJICHHSI HAyYHOTO WJIM MPHUKIAIHOTO XapakTepa, U3JIoKeHHbIe B (opme,
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yAOOHOM JIs1 U3YYEHUS U TIPETIOIaBaAHMSI.

2. Y4yeOHUK. YueOHOE wu3IaHHE, COJIepiKalllee CHCTEMAaTHU3UPOBAHHOE
M3J0KEHHE Y4eOHOM MUCHMIUIMHBI (€€ paszfenia, 4acTH), COOTBETCTBYIOIIEE
y4aeOHOH TporpamMme U OQHUIIMaILHO YTBEPKIACHHOE B KaueCTBE JAHHOTO BHIIA
M31aHUsl.

3. YueOHoe mocodue. YueOHOE U3AaHUE, JOMOIHSIIONEE UM YACTUYHO
(TOJTHOCTBIO) 3aMEHsIoNIee YUYCOHHUK, O(PUIIMAIBHO YTBEPKIEHHOE B KaueCTBE
JAHHOTO BUJA U3/IaHHUS.

4. YueOHas mnporpamma. VYueOHOE WU3JIaHHUE, OIpPEEIAIONIee
coJiepkaHue, 00beM, a TakKe MOPSIOK U3YUCHHS M MPENnoiaBaHusl Kakon-1100
y4eOHOM JUCIUIUIUHGI (€€ pa3ziena, 4acTu).

5. IlocoOme. M3manuwe, mpeaHa3HAYEHHOE B TMOMOIIb IMPAKTUYECKOU
NeSTECILHOCTH WM OBJIAJICHUIO Y4eOHOM TUCITATLIMHOM.

6. IlpakTukym. YueOHOE U3/IaHNE, COAEpKalllee MPAKTUYECKUE 3aJaHus
W YIOPaKHEHUS, CIOCOOCTBYIOIIME YCBOCHHUIO IPOMJEHHOTO Yy4eOHOTO
Marepuasia. OCHOBHBIE PAa3HOBUJIHOCTU MPAKTUKYMOB: COOPHUK YNpPaKHEHUH,
COOpHUK 3a/a4, COOPHUK TEKCTOB, COOPHUK OMHCAHUN JTAOOPATOPHBIX PadoT,
COOpHUK OIMCAaHWW MPaKTUYECKHX pPaboT, COOPHUK ILJJAHOB CEMUHAPCKUX
3aHATHI, COOPHUK KOHTPOJBHBIX 3aIaHHM.

7. IlpakTHdeckoe nocodue. ITpon3BOCTBEHHO-NIPAKTUYECKOE U3/IAHUE,
IpeIHa3HAYCHHOE TMPAKTUUYEeCKUM pPAOOTHUKAM JJisi OBJAQJCHHS 3HAHUSIMHU
(HaBBIKAMHU) TIPY BBITIOJTHEHUHU KaKOM-THO0 pabOTHI.

8. IIpakTH4yeckoe  PyKOBOJCTBO. [IpakTuueckoe  mocoOwue,
pacCUYMTaHHOE Ha CaMOCTOSITENIEHOE OBJIaJICHUE KaKUMU-TTHOO0
MPOU3BOICTBEHHBIMU HaBBIKAMU.

9. YueOHblii komiiekc. [lonHblii HAOOP BceX BUAOB YUEOHBIX M3/IaHUM,
HEOOXOJIMMBIA JUIsl TPOBEICHUS BCEX BHUJOB 3aHITHUH MO OMNpPEACICHHOM
JTUCLUTLIUHE.

10. OTaenbHan Jiekua. Y4eOHO-TEOPETUUECKOE U3JJaHKe, COJIepIKallee
TEKCT OJHOM JICKIIUM, OTpa)karolliee cojepkanue, oobeM U popMy H3JI0KESHHUS
JIEKITUH, YUTAEMOH OMPEICIICHHBIM MPETOIaBaTeIIeM.

11. TexcTbl Jeknuid. Y4eOHO-TEOPETUUECKOE U3/IaHUE, TTOJIHOCTHIO WU
YaCTUYHO OCBEIIAIONIEe COACpKAHUE YUeOHON AUCIUIUIMHBI JTHOO BBIXOAIIEE
32 paMKd y4eOHOM TpOrpaMMbl, OTpaKalollee Marepuan, YUTaeMbIi
ONpEeICICHHBIM MPETOIaBaTENIEM.

12. Kypc Jekmnuii. Y4yeOHO-TEOpEeTHUECKOE H3JIaHHE (COBOKYITHOCTH
OTIENBHBIX JIEKIHi), TOJHOCTHIO OCBEMIAIoNIee COJAepKaHWE Y4eOHOM
TUCLUUIUIMHBI,  OTpaXkarolllee  MaTepuall,  YUTAeMbIi  OMNpeeICHHBIM
npenoaaBaTesieM.

13. Koncnekr Jieknui. Y4eOHO-TEOpETUUECKOE U3IaHUE, B KOMITAKTHON
dbopMe oTpaxkaroliee MaTepuanl BCEro Kypca, UYHMTAeMOro ONpelelCHHBIM
pEnoAaBaTeIeM.

14. COopHuK onuCaHMH JA0OPATOPHBLIX (MPAKTUYECKHX) PadoT.
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YueOHo-TIpakTUUECKOE M3JIaHKWe, CoJiepXkallee TEeMaTUKy, 3aJaHus U
METOJIUYECKUE pEKOMEHAAIUN o BBITIOJTHEHUIO 1a00paTOPHBIX
(TpakTH4EeCKHuX) paboT B 00BEME OIMPEACICHHOTO Kypca, CIOCOOCTBYIOIIEE
YCBOCHHIO, 3aKPEIJICHUIO IPOMICHHOTO MaTepuasa u MPoOBEPKE 3HAHUM.

15. Y4edHo-MeTOOMYecKOe yKa3aHue (M31aHMe). YueOHOE W3JIaHUE,
coJiepkaiiee CUCTEMATU3UPOBAHHBIE MaTepHuabl o METO/IUKE
CaMOCTOSTENILHOTO W3Y4YEeHHUS] Y4E€OHOW NUCUUIUTUHBI, TEMATUKy U METOAUKY
Pa3IMYHBIX MPAKTUYECKUX (HOPM 3aKperieHUs] 3HaHU (KOHTPOJIbHBIE paOOThI,
KypCOBBIE€ U JMUIUIOMHBIE MPOEKTHI, KypCOBbIE padOThI), U3JIOKEHHBIE B opMe,
yIOOHOM JIJIst U3YUEHUS! U YCBOCHHSI.

PasHoBUAHOCTH  y4eOHO-METOAMYECKUX  M3JIAHUW:  METOJIUYECKUE
pPEeKOMEHJAIMKU MO0 HW3YYCHHUIO Kypca, METOJMYECKHE PEKOMEHAAIMU 10
BBITIOJTHEHUIO KOHTPOJIBHBIX, KYPCOBBIX palbOT, KYpCOBBIX U JAUIIJIOMHBIX
MIPOEKTOB.

16. CnpaBoyHMK. Y4eOHO-CIIPaBOYHOE M3IaHUE, COJIepIKAIIee CBEACHUS
10 OMpeACICHHON y4eOHOM MUCIUIUIUHE (€€ YacTH, pa3/ielly) WIH KOMILICKCY
JUCLUUIUIMH, TNPEIyCMOTPEHHBIX  Yy4eOHOH  MporpaMMoi, MoMoraroiiee
M3YUYCHHIO U OCBOCHUIO TIPEAMETA.

CrnpaBOYHHMK BKJFOYAE€T KOMIUIEKC CBEICHHM, HUMEIOIIMNX IMPUKIaTHON
IIPAKTUYECKUN XapaKTep.

3. [lnanupoBaHue M MOAT0OTOBKA U3IaHUM

3.1. HayuyHas aurepartypa

[IpoekT mnaHa W3NAaHUSA JIUTEPATYPHl COCTABISIETCS OTAEIIOM HAYKH.
OcHoBaHuEM CIIy>KaT JOKYMEHTBI, IPEJACTABISIEMBIE B OTJIE] HAYKU HE NO3HEE
TpeX MECSLEB A0 IUIAHOBOTO roja M3AaHus. BeiaenseMble TUPpaXK U IEYaTHbIC
00BEMBI Ha OT/EJIbHbIE COOPHUKU YTBEPKAAOTCS IPOPEKTOPOM 10 HayKe.

[IpoekT 1maHa W30aHUS PACCMATPUBAETCS Ha YYEHOM COBETE
YHUBEPCUTETA U YTBEPKAACTCA PEKTOPOM.

Kaxnpiii cOOpHUK HAy4YHBIX TPYJOB, BKIIIOYAEMbId B MPOEKT IUIaHA
U3JIaHUs, COITPOBOXKIACTCS aHHOTAIIMEH, OrJIaBIeHUEM (aBTOp, HA3BaHUE CTAThU
C yKazaHueM o0beMa KaKI0W, OTBETCTBEHHbIM penaktop). OTHOBPEMEHHO B
OTAEJI HAyKH MPEACTaBIAETCS OTYET O PEaIu3aluu MPEIIIECTBYIOIINX
BBIITYCKOB.

Matepuaiibl cOOpHHKA JAOHKHBI OBITH OJIHOCTHIO YKOMIUIEKTOBAHBI 3a 2
Mecsla A0 noysHoro wusgaHus. COOpHHMKM Hay4yHBIX TpPYAOB, TOTOBBIE K
U3JIAHUIO, CAIOTCS B OTAEN HAYKH HE Mo3Hee | Mecsua Jo Cpoka U3JaHus.

3.2. YueOHasi M MeTOAMYECKAsI JIMTepPaTypa

YyeOHass 1 METOAUYECKasl JIMTEPATypa BBIMYCKAETCS B COOTBETCTBUU C
IJJAHOM H3JaHUs Y HUBEPCUTETA, IMPOEKT KOTOPOrO pPacCMaTpUBAETCS Ha
Metoauueckom coBere (MC) VuuBepcuteta. B mpoekTt mnana Ommxkaiiiiero
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rojla BKJIIOYAIOTCS TOJBKO pabOTHI, BBHITIOJHEHHBIE W PEKOMEHIOBAaHHBIC K
W3JIaHUI0 METOJMYECKMMHU KOMHCCHIMH (haKynbTeToB. [11aH cormacoBhIBacTCS
C IPOPEKTOPOM I10 YIeOHOM paboTe M YTBEPIKIACTCS PEKTOPOM.

Y4eOHMKHN, ydeOHbIE TOCOOWS TOCTE PETAKTUPOBAHUS W TOTYUYCHUS
peuen3uu yrtBepxkaatoTcss Ha YuyeHom Cosere OmTY u mpeacTaBisiOTCA
MOuH KP mis nonyuenus pazpenieHus Ha myOInKaIuio.

3.3. PeqjaknnoHHas MOJAroTOBKAa

[InaHbl pENAKIMOHHOW TMOATOTOBKM COCTABIISIIOTCS  OTIEIBHO IIO
HAay4YHOM, Y4COHOM U METOAMYECKOMN JTUTEpaType.

[Tnanbl peakiMOHHON MOJATOTOBKHU SIBJISIIOTCS OCHOBOM ISl paOOThI HaJ
pyKomucsamMu. B HUX yKa3bIBalOTCS CPOKU MPEACTABICHUSA 3aKOHUYECHHBIX U
MTOJIHOCTBIO 0(hOPMIIEHHBIX padOT B oTAen Hayku uii MC yHuBepcuTeTa.

3.4. [lnanupoBanue Ha paKyabTETAX

MeTtonudeckre KOMHUCCUHU (HaKyJbTETOB COCTABJISIOT MPOCKTHI TUIAHOB
PEIAKIIMOHHON OATOTOBKH, TIpeaiiaras kadeapaM B IEPBYIO o4epeb TOTOBUTH
PYKOTIMCH yYeOHOH H METOJAMYECKOW JIMTepaTypbl 10 HEOOECIICUCHHBIM
Kypcam.

[IpoekThl TIaHOB, BBHITIOJIHEHHBIC IO YCTAaHOBJIICHHOW ¢opMe, Tocie
00CYX/IEHHSI HAa COBETE METOAMYECKUX KOMUCCUW U YTBEPKIACHHUS Ha YUYEHBIX
coBeTax (haKyJIbTETOB MPEACTABISAIOTCS MEeTOIMueCKOMY COBETY YHHUBEPCUTETA
BMECTE C BBIITUCKAMH M3 TPOTOKOJIOB 3aCE€IaHU METOJUYECKON KOMHUCCHUU U
VY4eHoro coBeToB (paKyIbTETOB.

3.5. [lnanupoBanue Ha kadeapax

Kaxmas kadempa cocTaBiseT CBOH IEPCICKTUBHBIM TUTAH W3JIaHMS,
OTBEYAIOUIUI JIEUCTBYIOIIEMY YUY€OHOMY IUJIaHy U OTpa)karolui (akTHYECKYIO
00€eCcreyeHHOCTh Y4eOHOT0 Mpoliecca Y4eOHOM U METOIMYECKON JTUTEPATYPOU B
JAHHBII MOMEHT M B MNEPCHEKTHBE (C YYETOM MOPAJIBHOTO U (DU3UYECKOTO
CTapeHMs U3JaHui ), MPOTHOZUPYIOUINN NOTPEOHOCTh U3JaHUH.

[lepcnexTuBHBIA MIIaH u3AaHUsl Kadeapbl HCMOIb3YIOT KaK OCHOBHOM
JOKYMEHT MpPU COCTaBJICHUU U OOOCHOBAHUM 3asBOK JJI BKJIIOYEHUS B IJIaH
PENAKIIMOHHOM NOATOTOBKH U B IJIaH U3/IAHMUS.

[lepcnexTuBHBIM TUIAaH W3AAaHWK Kadeapbl SBISETCS OCHOBOW IS
3alOJIHEHHUA M KOPPEKIUH KapT OO0ECHEeUeHHOCTH KypcoB Y4YeOHOU u
METOAUYECKOU JIMTEPATYPOH.

3.6. PaboTa Ha/x pyKONUCHIO

3.6.1. IloaroroBka pykomucu. ABTOp paboOTaeT HaJ PYKOMUCHIO B
COOTBETCTBHUM C TMEPCIEKTHBHBIM IUTAHOM W3JAaHuK Kadeapel. ABTOp U
3aBenyrommid KadeApoil HecyT OTBETCTBEHHOCTh 3a KadyecTBO MaTepuala,
COOTBETCTBHE €ro Ha3HAUeHWIO, OTCYTCTBHE DJJEMEHTOB IUIArHaTCTBa,
CBOEBPEMEHHOCTh mpeactaBineHusi pykonucu B Otmen Hayku (OH) mw MC
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YHUBEpPCUTETA.

PaboTa Haj nW3manWeM, BKIIOUCHHBIM B MEPCIEKTHBHBIA TUIAH W3IaHUH,
paccMaTpHUBaETCs KaK BaXXHOE METOJUYECKOE MOPYUCHUE U OTPAKAETCS B IIJIAHE
paboTel Kadeapsl ¥ B WHIWBUIYyAIBHOM IUTAHE IPETOJaBaTelisi, ¢ TOYHBIM
yKa3aHUEM CPOKOB M3JaHUs, 1 KOHTPOJIUPYETCS 3aBEAYIOMUM Kadeapou.

MC yHuBepcuteTa BOpaBe HE NPUHUMATh PYKOIHUCH, HE BKIIOYEHHBIE B
NEPCHEKTUBHBIN TJIaH U3JaHul Kadeapbl U He OTPAKEHHBIX B MHAUBUAYATEHOM
IUTaHEe MpernoaaBaTesl.

3.6.2. PenakTrpoBaHue pyKonucu

Hayunoe peaaKTUpOBaHUE pYKOTIIUCH OCYIIECTBIISIETCS
KBTU(PUITUPOBAHHBIMU COTPYIHUKAMU KadeIphl 0 MOPYUCHHUIO 3aBETYIOIIETO
Kadeapoi.

PaGorta 1o Hay4yHOMY pEIaKTUPOBAHUIO PYKONHUCH OTpakaeTcs B
WHJIUBUIYAJIbHOM IUJIaHE MPENojaBaTelisi, C yKa3aHUEM CPOKOB HCIOJHECHUS, U
KOHTPOJIUPYETCS 3aBeAYIONIUM Kadeapoil.

HayuHnblii penakTop, Hapsay C aBTOPOM, HECET OTBETCTBEHHOCTH 3a
HaydyHOE U METOJUYECKOE COJIEpKAHUE PYKOIUCH, B COOTBETCTBHUU C €€
Ha3BaHUEM.

Penakrop monmuchiBaeT pyKOMHCh Ha OOpaTHON CTOPOHE TUTYJIHLHOTO
JUCTA.

3.6.3. Penten3upoBanue pykonucu

Pykonuce  yuyeOHO-MeTOAMYECKOW  pa3pabOTKH,  MOATOTOBIICHHAS
kadenpoil K W3MaHMIO, C BBIMUCKOM W3 MPOTOKOJA 3acenaHus Kadeapsl,
nepenaeTcs Ha PeleH3uPOBaHNE B METOAMYECKYI0 KOMUCCHUIO TOTO (haKyJIbTeTa,
Ha KOTOPOM BEJETCS MpernojaBaHue y4eOHOW MUCIUILUIMHBI. MeToaKOMUCCHUs
Ha3HA4yaeT pEleH3eHTa W3 COCTaBa CBOMX WIEHOB WM MPUBJICKAEMBIX
PabOTHUKOB COOTBETCTBYIOIIUX Kadep.

Jnst perieH3UpoBaHUsT Y4eOHHMKOB, Y4e€OHBIX MmocoOuii MeToaudeckum
COBETOM YHHMBEpPCUTETAa TMPUBJICKAIOTCS KBaTU(PUIIMPOBAHHBIE COTPYIHUKH
YHUBEpPCHUTETa, a Takxke Mpodeccopbl W JIOLUEHTHl POACTBEHHBIX By30B,
KpYIHbIE CHEHHUAIUCTHl TMPOU3BOJICTBA, XOPOIIO 3HAKOMBIE C MPEIMETOM
pelLeH3upyeMoil paboThI.

PaGoTa mo pereH3upoBaHUIO PYKOMHCEH OTPAXKACTCsl B HHAMBUIYaTbHBIX
IJIaHaX NpenoagaBaTese.

Pykonuck y4debHO-MeTOAMYECKOW pPaOOThI M BBHIUCKA W3 TMPOTOKOJIA
kKadeapsl, ¢ 000CHOBaHMEM HEOOXOAMMOCTH W3JAaHHS, PACCMATPUBAIOTCS Ha
3acelaHni METOJAKOMHUCCHU (paKynbTeTa. MeToMMuecKrii COBET YHUBEPCHUTETA
PEKOMEHYET PYKOIUCh K U3AaHUIO U OTNIPEeseT TUPAXK U3IaHMUS.

Ecau pykomnuch uMeeT HEIOCTAaTKH, TO OHA BO3BpAIlla€TCsl aBTOPY IS
nepepaboTKM € yKa3aHUEM, YTO HMMEHHO [OJDKHO ObITh u3MeHeHo. [locine
BBITIOJIHEHUS BHECEHHBIX U3MEHEHUHN PYKOIMKUCh pacCMAaTPUBAETCS Ha 3aCEJaHUU
METOJKOMHUCCUH (aKyIbTeTa BTOPUYHO.



3.7. TpeGoBaHus K pelieH3UH

B peuensun o00s3aTenbHO JOHKHBI HAWTH OTpPaKEHUE CIEAYIOIIUE
BOTIPOCHI:

® COOTBETCTBHE paboOThl ee¢ Ha3HaueHHO (yueOHoe mocolue,
METOJIMIECKOE U3JIaHUE, U TIP.);

® OpPUTHHAIBHOCTh M OTJIMYHUE OT JAPYTux paboT, 0O0eCreYnBAIONMINX
yu4eOHBIA TpOIleCC MO JAaHHOW AMCHMIUIMHE, U JIOCTYMHOCTb W3JIOKEHUS
MaTepuaia CTy/IeHTaM;

® HAyYHBIH U METOIUYECKUHA YPOBEHB, aKTyaIbHOCTh, HEOOXOTUMOCTH B
y4eOHOM IPOLIECCE;

® 3aMEUEHHBIE HEJOCTATKH, OTHOCSIIMECS K CYHIECTBY Marepuaia u
¢dopMe ero npeacTaBieHus B padoTe.

B peuensun He cienyeT wu3naraTh cojepkKaHUE pabOThl, MOBTOPSTH
AHHOTAIIUIO U T.II.

3.8. Cnaua pykonucei B MK um MC u conpoBoauTe/bHbIE
JTOKYMEHTBbI

Pykomnuch cnaerca JIMYHO aBTOpaMH B CPOKH, YKa3aHHBIE B IUIaHaX
PEIAKIIMOHHOM ITOJATOTOBKH.

HanvenoBanne # 00bEM pPYKONUCH JOJDKHBI  COOTBETCTBOBATH
HAaMMEHOBAHUIO U 00bEMY, YKa3aHHBIMU B IJIaHAX.

HeoOxoaumbie 37I€MEHTB PYKONUCH Y4E€OHOM HM  METOJUYECKON
JUTEPATYPBIL:

Oo6mnoxka

TUTYIBHBIN JIUCT

Kparkas anHOTanIMst
Bsenenue

OCHOBHOI1 TEKCT

Cnucoxk aurepaTypbl
ConepkaHue Ui OTJIaBJICHUE.

TUTYNBHBI JIMUCT COAEPXKUT Ha3BaHME MHUHHUCTEpcTBAa. HazBaHue
MUHUCTEPCTBA MHILETCA CTPOYHBIMM OyKBaMH, Ha3BaHHE YyHHUBEpPCUTETa -
nponucHbiIMA OykBamu. B mpaBoil BepxHeil 4acTM MNHUILETCS YTBEPXKACHHE
pabotrel YC wnm pexomeHAaluss K wu3gaHuto. lLleHTpanbHas yacTh JucTa
3anojHseTcs haMuiven aBTopa U Ha3BaHueM paloThl. [loa Ha3BaHMEM pabOTHI
YKa3bIBAeTCsl XapakTep padoThl (METOAWYECKOE YKa3aHHe, PYKOBOJCTBO K
1a0opaTopHbIM paboTaM, KOHCIEKT JEKIU, WHCTPYKIUS M0 TUINIOMHOMY
MPOCKTUPOBAHMIO, Y4eOHOE TMocoOWe © Tp.), HOMEp CIEHUaTLHOCTH W
CHELUATBHOCTb, JUIsl KOTOPOW OHA IpeIHa3HA4YEHA.

Ecnu pykonuch SBISIETCS PYKOBOJACTBOM, COCTABJIEHHBIM Ha OCHOBE
U3BECTHBIX paboT, TO ¢.M.0. aBTOpa HAJ 3aroJJOBKOM HE CTaBUTCS, a
YKa3bIBAIOTCS JIMIIB (PaMUIMSI pEAAKTOPA U BBIXOHBIE JAHHBIE U3/IaHUS.

B cOOpHMK Hay4HBIX TpPYAOB HPEICTABISIFOTCS CTAaTbU COTPYAHHUKOB
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YHUBEpPCUTETA. ABTOPHI U3 MOCTOPOHHUX OPTaHU3AIIMH MOTYT ITOMENIATh CTaThH
B COOpHHK TONBKO C paspelieHus pPyKOBOJACTBA COOTBETCTBYIOIICH
OpraHU3aIHH.

Kaxxnprii aBTOp MOXET OomyOIMKOBaTh B COOpHUKE HE 00Jiee IBYX CBOMX
CTaTeu, B TOM YHCJIE U B COABTOPCTBE.

3.9. ConpoBoauTtesibHbIe JOKYMEHTbI

Pykonuch yueOHOM 1 METOIMYECKOMN JTUTEPATYPhI COMPOBOXKIAETCS:

® BBINMCKOM M3 TMPOTOKOJA 3acedaHusi Kadeapbl, MOJIUCAHHON
3aBeAyIOIUM Kadeapo, peKOMEHAYIOIEH U3/1aHH1E;

e pa3BepHYTOM peneH3uend (a1 ydeOHBIX MMOCOOMM, KOHCIEKTOB
JIEKIUH, 3aJa4HUKOB, JIA0OPATOPHBIX MPAKTUKYMOB - JIBE PELEH3UM; IS
71a00paTOPHBIX pabOT, METOJMYECKUX YKa3aHUM, pa3padOTOK, PEKOMEHIAIUH,
Y4EOHBIX MPOTPAMM U APYTOM METOAMYECKOMN JIUTEPATYPHI - OJTHA PELICH3U);

® BBINHCKOM M3 MPOTOKOJA 3aCENaHHUsi METOJIUYECKON KOMUCCUU
dakynbTeTa, a 71 y4eOHUKOB U y4€OHBIX ocoOuii — MeToIM4ecKoro coBera.

BTopoii 3K3eMIUIslp TUTYJIBHOIO JIUCTAa MOJANKCHIBAETCA AaBTOPOM H
penakropoM. COOpHMKM  HAay4YHBIX TPYJOB B  JIBYX  OK3EMIUISpax
COIIPOBOXKIAIOTCA AKTaMHM JKCIEPTHU3bl, BHYTPEHHEWM W OJHOW BHEIIHEU
peleH3He, aBTOPCKUMHU aHHOTAMSAMHU (Ha KaXKyI0 CTaThlO).

3.10. TpedoBanusi K 0OPMIIEHUIO PYKONIUCH

1. OpurunHan nocoOusi  MNOATOTaBIMBAETCS €  MPUMEHEHHEM
Mexnaynaponnoi cucremsl eaunul (CH1) u I'ocynapcTBEHHBIX CTaHAAPTOB Ha
YCJIOBHBIE 0003HAYCHMUSI.

2. TekcT pykomucu NOJDKEH ObITh HaOpaH M IeyaTaH Ha KOMIIBIOTEpE
mpudTom Nel4 Ha omHOM cTopoHe JucTa Oenoit Oymaru dpopmara A4 (210/297)
7u1s1 6e3HAOOPHOM MeYaT ¢ IpeICTaBlIeHueM (PIIeHKH.

3. [lapameTpbl CcTpaHUIl TEKCTA PYKOMUCH JOJIKHBI OBITH: JIEBOE - 2,5 CM,
BepxHee - 2,5 cM, mpaBoe - 2,5 cM, HIDKHEE - 2,5 CM.

3.11. Hymepauusi cTpaHMIl OPUTHMHAJIA

Hywmeparusi cTpanun opurnHana Ha4YMHAETCS C TpeTheil (rmocie 00I0KKU
U TUTYJIA) CTPAHMIIBI U CTABUTCSI BHU3Y MOCEPEIMHE CTPAHUIIBI Ha PACCTOSIHUU
10 MM oT mocnenHel CcTpoku TekcTa. OpUTrHHaN BBIIOJHAETCS CO CKBO3HOU
HyMepalue cTpanuil 06e3 JUTEpHbIX A00aBiIeHUM (Heab3s cTaBuTh 15a, 156 u
T.4.). Ha 00n0%XKe, TUTYIbHOM JIMCTE€ M €ro 00OpOT€ HOMEp CTpaHUIbl HE
IPOCTABIISETCSL.

3.12. 3aroJioBKH ¥ MO13ar0JI0BKH

Ha3Banus rmaB y4eOHOTO WJIM METOAMYECKOTO TIOCOOMS, KOHCIEKTa
JCKIIUH W T.I. IeYaTaloTCs II0 CepeauHe MPONUCHBIMH (OONBIIMMHU) OyKBaMHU
0€3 Mo UepKUBaHUS.

3aroJ0BKU U MOA3AroJIOBKUA OTIESIOTCS OT OCHOBHOI'O TEKCTa CBEPXY U
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CHU3Y TPEMSI MHTEpPBAJIaMH, MOJI3ar0JIOBKH MEYATAKOTCS CTPOUYHBIMU, KUPHBIMHU
OyKBaMH 1O cepelMHe CTPOKHU. TOUKM B KOHIIE 3ar0JIOBKA HE CTaBSITCA.

3.13. Hanncanue ¢popmya

®opmysibl MOTYT OBITh HAOpaHBI HA KOMITBIOTEPE WJIM HAIUCAHBI OT PYyKHU
TIIATETFHO W Pa300pyMBO, 0053aTENbHO YEPHBIMH UYEpPHHIIAMH, TYIIBIO WU
nactoil. PazmMepsl 3HakoB B popMyiax peKOMEHAYIOTCS CIIETYIOIIUE:

® TIPOMNHUCHBIE OYKBBI U LUPPHI - 4 MM; CTpOUHBIE - 3 MM; MOKa3aTeIu
CTETICHU U UHJIEKCHI — HE MEHEE 2 MM.

He paspemaercs ogHy udacth (GopMmynibl HaOMpaTh HAa KOMIIBIOTEpE, a
BTOPYIO - 3aIMChIBaTh OT PYKU. ClokHble (POpMYJIBI ClelyeT pacrnojiaraTh C
KPaCHOM CTPOKH, HECJIOXKHbIE (OPMYJBI MOXXHO IMOMELATh BHYTPU CTPOKH.
Heckonbko HeOonbmUX (OpMYyJT MOXKHO TMOMEIIaTh B OJHY CTPOKY. 3HAKH
npenuHaHus A0 U nociie (opMysbl CTaBiIT Mo cMbiciay. CHOCKHA K GopMyiam
0003Ha4yaroT 3BE3/I0YKOM. 3HAaK yMHOXEHUs B (¢Gopmylie, B OCHOBHOM,
0003HayaeTcsi TOYKOW, B BUJE KpPECTa OH CTaBUTCA Nepel apupMEeTUYECKUM
JEUCTBUEM M TIpU TepeHoce (opMyibl. 3HAK paauKaia CleayeT Mucarh Tak,
4yTOOBl 1O HUM IOMEIIAJIOCh MOJHOCTHhIO IMOJKOPEHHOE BBIPAXKEHUE.
MHuoroTtoure BHyTpH GOPMYJIbl TPUMEHSETCS B BUJI€ TPEX TOUECK.

Eciu ¢opmyna mnpenacraBiaser apoOb, TO MOSACHAIOTCA O0O3HAYEHUS
BEJIMYMH, TOMEIIEHHBIX B YUCIIUTEIIE, a 3aTEM - B 3HAMEHATEJIE.

He nomyckaroTcsi mepeHOCH Ha 3HAKE JEJICHMs, a TAKKE - BBIPAKCHUI,
HAXOJISAIUXCS TI0]] 3HAKOM JIoTapudma.

[Ipu nHymepamuu (opMya ciaeayeT TPUMEHSITh CKOOKH CIIEIYIOIIUM
oOpazom: Hymepaius (GopMyal U UX CChUIKM B TEKCTE AAOTCS apabCKUMU
uuppamu; Homepa GopMys MOMENIAlOT Y NPaBOro Kpas CTPAHMIIBI B KPYIJIBIX
cKkoOKax. B Texcre cchUIKM Ha (POPMYIIBI TAKKE JAIOTCA B KPYIJIBIX CKOOKaX.

3.14. IluTaTsl

Bce muratel aBTOp 00s3aH CBEPUTH C MCTOYHUMKAMHU W yKa3aTh WX Ha
MOJISIX BTOPOTO 3K3EMIUISIpa PYKOINKCH WM B CIEHHUAIBLHOM IEpeyHe (eciu
CCBUIKM HAa HMX HE BOILLIM B OCHOBHOM TEKCT PYKONMCH WM HE yKAa3aHbl B

CKOOKax).
[{uTaTel U3 NMPOU3BEAECHUN KIIACCUKOB JIUTEPATYPHI, U3 BBICTYIUIEHUU U
JIOKJIAI0B PYKOBOAUTEIIEH rocyaapcTBa u IIPaBUTEIIbCTBA, u3

MIPaBUTEIHCTBEHHBIX JOKYMEHTOB, IOJKHBI IPUBOIUTHCS U3 TIEPBOUCTOYHUKOB.
3.15. OdopMmieHue BHYTPUTEKCTOBBIX CCHLIIOK

BHyTpuUTEKCTOBBIE CCBHUIKM MPUMEHSIOTCS B TEX CiyyasX, KOrja OHH
OpPTraHUYHO BXOJSIT B OCHOBHOM TEKCT U MIEPEHECTU MX MOJI CTPOKY HJIA 32 TEKCT
HEBO3MOYKHO, HE 3aMEHUB 3TOT TEKCT JIPYTUM.

BHYTpUTEKCTOBYIO CCHUIKY O(OPMIISIIOT 1O MpPaBUJiaM OCHOBHOT'O TEKCTa:
dbaMunuoo aBTOpa HE BBIACISIIOT U CTaBAT €€ B HYXHOM IMaJekKe, WHUIMAIIbI
yKa3bIBalOT nepena (pamuineid, 3arjaBue 3aKilo4yaloT B KaBbIUKH, a B CKOOKax
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MPUBOJIAT BHIXOJAHBIC TAHHBIE.

[Tpu odhopmiieHHE BHYTPUTEKCTOBOM CCHUIKM HA NCTOYHUK, BKIIFOUCHHBIN
B CIIMCOK JIMTEPATYPHI, OCJIE YIOMUHAHUS O HEM WJIM IOCJIE LUTAThl U3 HETO
MPOCTABIISIIOT HOMED, MOJT KOTOPHIM OH 3HAYUTCS B CIIUCKE.

Hanpumep: Kapabekos A. [42] cuuTaet «..,»

Ecnu ccpuiarorcest Ha HECKOJBKO pabOT OJHOTO aBTOpa WM Ha pabOThI
HECKOJIbKUX aBTOPOB, TO B CKOOKax yKa3bIBalOTCSI HOMEpa ATUX paboT, COTJIaCHO
CIIUCKY JIUTEPATYPBL.

Hanpumep: Psn aBropoB [59, 67, 82] cuurtaroT «...», uid: MHOTHUMH
uccnenoBanusmu [5, 13, 48, 90] 6b1I0 YCTAaHOBJICHO «...».

3.16. OdopmiieHne MOJACTPOUYHBIX CCHIJIOK

[ToacTpodHble CCHUIKM TPUMEHSIOTCS B TEX CIydasX, KOTJa CCHUIKU
HY)XKHBI 110 XOJIy YTCHHS, a BHYTPH TEKCTa Pa3MECTHUTh WX HEBO3MOXKHO WIIH
HexenarenbHo. CCBUIKM Ha TPOMW3BEICHUS PYKOBOIUTENECH TOCyAapcTBa
MIPUBOJISIT MMPEUMYIIIECTBEHHO B TIOJICTPOYHBIX CCHUTKAX.

B MTOJICTPOYHBIX CCBUTKaX MIPUBOISAT 160 MIOJTHOCTBIO
oubamorpaduyeckoe ONMHUCAaHHWE MPOU3BEACHUS, HAa KOTOpPOE JaeTCs CChLIKa,
TM00 HEIOCTAIONIUE AJIEMEHTHI ONMUCAaHUs. Takas CChUIKA PacIoiaraeTcsl IOJ
TEKCTOM B KOHIIE CTPAHUIIbI U IeyaTaercs yepes 1,5 unreppaia.

Eciu B TekcTe naHa cchllka Ha TMPOM3BENCHHUE, OIMyOJMKOBAHHOE Ha
WHOCTPAHHOM SI3bIKE, TO B CCBUIKE MPUBOJAT OubOIMorpaduyeckue CBeIeHUs Ha
S3BIKE OPUTHHAIA.

Ecnu Ha omHOM cTpaHMIle MPUBOAAT MOJPSIA HECKOJIBKO CCHUIOK HA OJIHY
U Ty Xe paboTy WM Ha pa3Hble MPOU3BENCHUs, OMYOIMKOBAHHBIC B OJIHOM
W3JIaHUH, TO TPU TOBTOPHBIX CCHUIKAX Ha ATH PadOTHl BMECTO Ha3BaHMSI
MCTOYHUKA NPUBOAAT cioBa "Tam xe".

3.17. IlocTpoenue u oopmiieHne TAGIUIL

B Tabnuue, B OTIMYKE OT TEKCTA, CIOBA U YKCIIA Pa3MEIIAI0TCs B 0COOOM
MOPSAKE - OHU OPraHUW30BaHbl B BEPTUKAIbHBIE KOJIOHKH W TOPHU3OHTAIBHBIC
CTPOKH, TAKUM 00pa30M, UTO KaXKIbIM SJIEMEHT - 3TO OJHOBPEMEHHO COCTaBHas
4acTh M CTpPOKH, U Tpadel. braromaps TakoMy pa3MenIeHUIO, MEXKIY
TaOJIMYHBIMU JTAaHHBIMU YCTAHABIIMBACTCS B3aMMOCBSI3b, TMOHITHAS YUTATEIIO
0e3 cIoB.

Tabnuua momkHAa WMETh HOMEpP M Ha3BaHUE, OMpPENeNsoliee TeMy U
CoJiepKaHue, T.e. HyMEpalMOHHbIE U TeMaTU4YecKue 3arooBku. CokpalieHus: B
3aroJIOBKeE M Iarnkax (TOJ0BKax) TaOIUI] HE TOMyCKAIOTCS.

[Tpu oopmieHnn TabauUI] C MPABOK CTOPOHBI CTPAHUITHI MTUIIETCS CIOBO
"Tabnuia" ¥ MpoCTaBISIETCS €€ MOPSAKOBBIM HOMEp apaOCKumu Iudpamu ¢
ToukoM mociie 1udpsl. 3HaK B HEW He crtaBuTca. Huke maeTcsi 3arojoBOK
(Ha3Banue Tabmuipl) Oe3 Touku B KoHie. Hampumep: Tabmuma 1.
[IpombliIeHHBIE CTOCOOBI MOTYYEHUS TOJTUMEPOB
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Hymepanms Tabnmi maeTcs 1o riiaBaM u UMEET JIBOMHOM HOMED, IUdPHI
OTACJSFOTCSA TOYKOM.

Hanpumep: Tabmumna 3.2, rae mepBas nudpa o003HaAYaeT HOMED TJIABHI,
BTOpasi - HOMEP TaOJIUIIBI.

Tabnuiia UMeeT BHYTPEHHIOK YacTh U OOKOBHHBI. 3aroJIOBOK OOKOBHUHBI
JOJKEH OTHOCUTCS K HIDKECTOSIIUM CTPOKAM, a He K TOPU30HTAIILHON CTPOKE.

JlnaroHajgpbHOE pa3jelieHHe B 3arojoBKe OOKOBHUHBI HE JIOIMYCKAETCH.
['padbr B cTpoke, Kak mpaBuio, HE HyMmepyroTcs. Hymepanus HykHa Julllb B
TOM cCly4ae, €clid rpad) U CTPOK MHOIO U TaOJMIy HY)XHO IMEPEHOCUTh Ha
JIPYrOM JIACT.

Ecnu rpadsl u cTpoku 3amosiHeHbl HE HU(paMH, a TEKCTOM, TO B KOHIIE
€ro TOYKM He cTaBiT. [Ipu Hamuuuu B rpade MOBTOPEHUS TEKCTa WU CJIOB,
nocJje nepBoro pasa craBar " To ke". DTo HE OTHOCUTCS K LuUdpaM U 3HAKaM.
Henb3st 3aMeHsaTh KaBbluKaMu (Gopmynbl, 1udpsl, 3Haku. [lpu orcyTcTBUM
JAHHBIX Tpady WUIU CTPOKY HE OCTABISIOT MYCTOW, a CTABAT 3HAK "-", HyJEBbIE
pe3ynbpTaThl 0003HavaroT "O" .

B cratuctuueckux Tabiuax, €Ciau JaHHbIE OTCYTCTBYIOT, TO CTaBUTCS
MHoOrotoure. ['opu3oHTaIbHbIE TUHEHKH, pA3eSIONINe CTPOKH, TPUMEHSIIOT B
Ta0JIMIIEe TOIBKO B CiIydae KpailHel He0OXOIMMOCTH.

[Tocnennioto rpady B Tabmauile OTBOAST JUIsl TPUMEYAHHWA, HO €ClU
MpUMEYaHUsI OTHOCSITCS HE K OTNEIBHBIM CTpOKaM, a K TabJuIle B IEJIOM, TO
1[eJIeCO00pa3HO WX J1aBaTh B BHJEC NMPUMEUYaAHWUN WM CHOCOK IO TaOJIUIIEH.
CHOCKHM, B OTIMYME OT NPUMEUYAHUM, JAIOTCA K OTIEIbHBIM CJIOBaM WM
nokazarensiM. [lpuMeuaHwsi MU CHOCKM II€HaTalOTCi Yepe3 JiBa HHTEpBaia
HEMOCPEJCTBEHHO MO/ TaOJuIeH, a He B KOHIlE cTpaHullbl. J[aBaTh k Tabiuiie
OJIHOBPEMEHHO CHOCKH M MPUMEYaHUsI HeXKENATEIbHO.

Pazmep Tabnuiel HE JOJDKEH MPEBBIIATH YCTAHOBJIEHHBIX IMMapaMeTPOB
ctpanull. Ecnu Tabnuiia He BMenaeTcs Ha TakoM ¢opmate, TO €€ Hy»KHO J1aBaTh
C MPOJOJDKEHHEM Ha Mocheaytonuye crpaHuiibl. Haa npomomkeHueM TaOaullsl
Ha HOBOM JIMCTE CTaBUTCA 3arojioBok Ttuna: "lIpomomkeHue Ta6mn. 5" wim
"Oxkonuanue Tabn. 5" (ecnu TabnMila Ha 3TOM CTpaHMIE OKAaHYMBAETCS), MPHU
ATOM 3aryiaBue TaOJIUIIbI HE TTOBTOPSIETCS.

Ecim B Tekcre QopMmynupyeTcs MONOXKEHWE, MOATBEPKIaeMOe WU
WJUTIOCTpUpPYEeMOe TabJnIle, HE0OOX0IMMO J1aTh Ha HEE CChUIKY. B aTOM citydae
B KPYTJIBIX CKOOKaX MUIIETCS CIOBO "Ta0i." U CTAaBUTCA €€ MOPSIIKOBBINA HOMED.

Hanpuwmep: (tabi. 2.17).

OcHOBHBbIE TPeOOBAHUSA K COJAEP:KAHUIO TAOJIUIbI:

® JIAKOHHU3M 3aroJioBKa M BKJIFOUEHHOTO TEKCTa;

® COINOCTAaBUMOCTh JaHHBIX B TaOJMIIE MO CYIIECTBEHHbIM, a HE
CIIy4alHbIM NPU3HAKAM;

e HanmWuue B TAOJIMIIE BCEX MAHHBIX, MO3BOJISIONIMX MOJYYUTHh HYKHYIO
uH(pOPMAIIHIO;
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® CHCTEMaTHYHOCTH PACIOJIOKEHUS JAHHBIX B Tpadax, CTpoKax.
3.18. Odopmiaenue niuTrOCTpaIMid

B kauecTBe WutocTpanuii B paboTe MOTYT OBITh IIPE/ICTABICHBI YEPTEXKH,
PUCYHKH, CXeMbl, rpaduku, kaptel U QoTorpaduu. OHM NOMEMIAIOTCS B
TEKCTE M TOJBKO B OTHEJIbHBIX CIIyyasiX, KOrja HEe MOTYT ObIThb MOMEIIEHHI B
TEKCTE, OHU Pa3MEIAloTCs Ha OTIAEIbHBIX JuUcTaX. [loAnucu K WILTIOCTpaLUsIM
MOMEIIAIOTCS O] HUMH M COJIEPKaT CleIyIolIee:

® YCIIOBHOE COKpAIICHHE - PUC.;

® TIOPSAIKOBBIN HOMEp apabckumu rudpamu (6e3 3Haka Ne),

® Ha3BaHHE WLIIOCTpAIUH.

[TonpucyHouyHasi MOJANMUCH JOHKHA OBITh COCTaBJIEHA TaKUM 00pa3om,
4TOOBI €€ CoJiep’KaHre ObLIIO TTOHITHO 0€3 YTEHUS OCHOBHOTO TekcTa. [loamuch
0JT WJUTIOCTPAIMEN ClieyeT HaYuHaTh C MPOMUCHON OYKBBI, B KOHIIE TIOJIUCH
TOYKA HE CTABUTCH.

Hanpuwmep: Puc.2.32. Cxema nqunatomerpa

BykBeHHBIC BBIpQXEHUS B TMOAPHUCYHOUHBIX TIOIMHUCSAX ITOMEIIAIOTCS B
KpYTJIble CKOOKH.

Ecmm unmmrocTpanuss KOMMEHTHPYETCSI B TEKCTE, TO Ha Hee, KaK MPaBuIIo,
CCBUIAIOTCSA, T.€. YKa3bIBACTCS €€ MOPSIKOBBIN HOMEP B KPYTJIBIX CKOOKaX.

Hamnpumep: (puc.5.10).

3.19. O0menpuHATHIC NPABUJIA COKPAILIEHUS CJI0B

CoxkpartieHusi CJIOB JOIYCKAIOTCS TOJIBKO B TOM CIllydae, €CIM 3TO He
3aTpyAHSIET MOHUMAaHUS TeKCTa. J{omycKaloTes Clieyromre BUIbl COKPAIICHUIA:

® CJIOBa, cToslMe niepes rudpoii, 0003HaYArOIIEH CCHIIIKY B TECTE;

e [JaBa - IJI., HoMep - No, maparpad - §, pUCyHOK - pUC., CTpaHHIIA - C,
TabauIa - Tabi., TOM -T.;

® yUYEHas CTENEHb, TOJDKHOCTH, Mpodeccus: akaJeMuK - aka., mpodeccop
- 1pod., TOIEHT - JIO1l., TOKTOP TEXHUYECKUX HAYK - J.T.H., UH)KECHED - UHK.;

e CJ0Ba, 0003HAYAIONTNE Teorpadrueckre Ha3BaHUS U BPEMEHHbBIC
MOHSITUS: TOPOJ - T., p€Ka - p., TOJ - T., TOJBI - IT., BEK - B., BEKa - BB;

® Ha3BaHUS OPraHU3AIMK, YIPEIKICHUN U TCPMHUHBI, IPUHSTHIC B HAYYHO-
texandeckoit iureparype: HUNXKDB, IHUNMCK, TOL, KT, 3/C,

® TOSICHUTEJIBHBIC CJIOBA: TO €CTh - T.€., U TOMY MOJI00HBIC - U T.1I., U
JPYTHUE - U Jp., TAaK Ha3bIBAEMBIH - T. H., U IPOYHUE - U TIP., CMOTPH - CM.,
CpaBHEHHUE - CP.

He nomyckaercst cokpaiieHus:

® Tak KakK - T.K., ypaBHEHUE - yp-HHUE, HApUMEp - Harp., popMyina - ¢-i1a.

B pabGore HyXHO cOONIOJaTh  €IUHCTBO  HAYyYHO-TEXHUYECKOH
TEPMUHOJIOTUU COTJIAaCHO JIEMCTBYIOIIUM CTaHaapTam. EguHUIBI u3MepeHus u
CUMBOJIBI IOJKHBI OBITh CTPOTO BhIIEpKaHbl corsiacHo aerctByromumM ['OCTam.
Ecnu aBTOpOM BBOJSATCA HE OONICNPUHATBHIE TEPMHUHBI, TO HUX CIEIYyeT
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OOBSICHUTDH NPHU MIEPBOM YITIOMUHAHUU B TEKCTE.
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Ipuioxenue

[Ipumepsl odopmineHus OHUOIMOTPaPUUSCKOro ONMHMCAHUS HMCTOUYHHKOB
(tuTepaTyphl) B CIHCKE, MPUBOJUMOM B JIHUCCEpPTAIlMU, U OMyOJIMKOBAHHBIX
paboT B crMCKe, MPUBOAUMOM B aBTOpedepate (onbmuorpadudeckoe Onucanme
naetcst B coorBeTcTBUU ¢ [OCT 7.1-84)

Xapakrepuc

riKa OO0mue TpeOOBaHU K

MCTOYHHKA [Tpumep opopmieHus

oubrorpadguuecKkoMy ONMUCAHUIO

(JiuTepaTyphl

)

Onucanue kHur noja (amunueii| Knuru omgHOrOo, OBYX WM Tpex

aBTOpA aBTOPOB  OIMKCHIBAIOTCA  MOJ
dbamunuelt  aBTOpoB B TOM
MOCJIEI0BAaTEeIbHOCTH, B KaKoOH
OHU IIPUBEJICHBI B KHUTE.

Opun aBTop |ConoBeeB M.M. OnbiT nepeBoaa|B 3arojsoBke oOnucaHus OJHOTO
OBIIEBOJICTBA HA MPOMBINUJICHHYIO| aBTOpa (PaMUINI0O U HWHHUIHAIBI,
OCHOBY. - M.: Poccenxo3usnar,|KoTopbie ALY TCA ocsue
1980. - 36 c. bamunn.

[Ba aBTropa |®ontanun JI.H., IleBunkuit JI.LA.|B 3aronoBke oOnucaHud KHUTH
NMMyHonornveckas IBYX aBTOPOB MPUBOJIAT
TOJIEPAHTHOCTh. - M.: MenuuuHa,| hpamMmunuu o0ounx aBTOPOB,
1978. - 311 c¢: un. - GubIMoOTrp.: C|pa3aensas ux 3aIrsiaTou.

Tpu aBropa |benoBa M.H., KusikoB FIO.H.,|B 3aronoBke onucaHusi KHUTH
[lepeBeperen B.JI. TIporpammalTpex aBTOPOB NPUBOJAT (paMUIUU
nucturiuabl "MHbOpMaIMoHHbBIe| BCEX  aBTOPOB,  pa3feisisi  HX
cuctemel" /  PITY.  ®ak.|3ansaroi.
ynpasieHus. - M., 1993. - 12 c.

Yetbipe CoBpemeHHas nevyatb| PamMmuinu  Bcex 4-X aBTOPOM

aBTOpa (7xOHOMMUKA, (bopMOBBI€ | IPUBOASITCS NIOCIIE KOCOU YEPTHI

mporeccel,  obopynoBaHue) /
@.C.CaBymikuH, B.M. Tperbsikos.
C.®. Muxaiinos, @.C. CadoHos. -
M.: Knura, 1969. - 72 c.
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I1aTh u|Beeaenns B cmernumanbHOCTH| Eciii aBTOpOB IATh M OoJiee, Kak

oosee "bubnuoTexkoBeneHne U |IpaBWIIO, yKa3bIBa™*; (amMuimu

aBTOPOB oubmumorpadus": Yuebd. mocobue /|mepBpIX  Iped  aBTOPOB  C
K.U.Atizenbepr, U.B. I'pankun u|go0aBnenuem cioB " u gap.' \
np.; [on. pen. K.II. A6pamosa. -|Jlomyckaercs ykaspiBaTh ¢am. U
M.: Hayka, 1983. - 139 c. BCEX ITSITH aBTOPOM.

KomnextuBn |UHcTuTyT TrocynapctBa u mnpasa|llpu omnucaHuu KOMJIEKTUBHOTO

bl aBTOP (Mockaga). Teoper. KOH(}.[aBTOpa B  CBeACHUAX 00
aciupanToB  (1992):  Te3ucsl|aBTOpCTBE MIPUBOSAT
JIOKJIaJIOB TEOPETUYECKOM | HAMMEHOBAHUE KOJJIEKTUBA.
KoH(pepeHuu acIMpaHTOB

HNucTuryta rocygapcrsa u mpasa
PAH. - M.: UTTIAH, 1992.-95 c.
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